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Membership Exemption Application  
 
The SBF (Exemption) Order states that any local company or foreign 
company which satisfies the SBF Council that it did not or does not have any 
employee shall be exempted for a specific period. 
 
Criteria for Exemption of Membership 
A company is eligible for membership exemption for the current year if it did 
not have any employee: 

• from 1 January to 31 December of the preceding year; or 

• from the Date of Incorporation. 
 
Note: 
Exemption is only applicable to Statutory Members of SBF. 

 
1. Accessing the Application Form 

 
To access the Exemption Application submission Form, visit SBF's website 
(https://www.sbf.org.sg/membership-tacs/membership#membership-exemption), 
or click here or the below link: 
 
https://members.sbf.org.sg/AnnualApplicationFormE 
 

 

 

 

 

 

 

 

https://sso.agc.gov.sg/SL/SBFA2001-OR1
https://www.sbf.org.sg/membership-tacs/membership#membership-exemption
https://members.sbf.org.sg/AnnualApplicationFormE
https://us-west-2.protection.sophos.com/?d=sbf.org.sg&u=aHR0cHM6Ly9tZW1iZXJzLnNiZi5vcmcuc2cvQW5udWFsQXBwbGljYXRpb25Gb3JtRQ==&p=m&i=NjY0YWM4MTc2Y2UxOTIwNDBiZDA3ZmU0&t=WGEyNG9IRXN2SDBBRDlzTlZ1a29pVFE0a21ESWUxazZLRm43Y2g5QW9Kdz0=&h=b85bfa32c56144be886e2d3f958c405f&s=AVNPUEhUT0NFTkNSWVBUSVYQZrHKqLuZ1c-f-SF4w3phOWmB15tZxWTIyWLQxxQeKw
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2. Validating Organisation Details 
 

2.1. Read the instructions provided in the box. 
 

2.2. Enter the following details: 
 

2.2.1. UEN of organisation (Organisation name will be auto populated) 
 

2.2.2.   Email Address associated with the organisation 
 
Note: 
If the email address that you have entered is not registered under the 
company, please reach out to us at exemption@sbf.org.sg to request 
for assistance 

 

2.3. Click on “Validate” 
 

 

2.4. Once the UEN and email address are validated, an OTP (One-Time Password) 
will be generated and sent to your registered email address.   
 
Note:  
Please do check your junk/Spam mailbox if you do not receive the email 
notification in your mailbox. 
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2.5. Enter the OTP for verification and click on "Continue." 

 
Note:  
The OTP is valid for 2 minutes from the time it is generated. If the OTP expires, 
click on the "Resend" button to receive a new OTP and then check your email 
for a new verification code.  
 

3. Navigating the form 
 

3.1. After entering a valid OTP, you will be presented with the Exemption Form E. 
 

3.2. Based on the UEN details provided, the following fields will be auto populated: 
3.2.1. Organization Name 
3.2.2. Membership Number 
3.2.3. Date of Incorporation 
 

3.3. For New Application Request, select Exemption Year 
 

3.4. Click “Apply”  
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3.5. You will see a summary of exemption applications submitted previously 

 
Note:  
If an application has already been submitted for a particular year, the system 
will prompt you to select a different year to proceed.  
 

4. Filling Out Form E 
 

You will be able to see that the below fields will be auto populated as per the UEN. 
o Organisation Name 
o Membership Number 
o Date of Incorporation 
o Exemption Year 
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4.1. Selecting Type/Status of Company 

Upon selection of the Type/Status of the Company, mandatory fields for 
attaching documents will appear.   
 
Type 1: Company incorporated within its first 2 years 
Upload Bizfile from ACRA and Balance Sheet & Profit & Loss Statement. 

• Sample documents are provided in the header section for download, edit, 
and upload. 
 

• If the documents uploaded are password-protected, please indicate the 
password. 

   

 
 
Type 2: Company incorporated more than 2 years  
Upload the Full Signed Audited Accounts.  

• Sample documents are provided in the header section for download, 
edit, and upload. 
 

• If the documents uploaded are password-protected, please indicate the 
password. 
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Type 3: If type of company selected as “Company is Dormant OR Exempted from 
Audit/Exempt Private Company Type” 
Upload Full Signed Unaudited Accounts and Annual Filing with ACRA. 

• Sample documents are provided in the header section for download, edit, and 
upload. 
 

• If the documents uploaded are password-protected, please indicate the 
password. 

 

 
 
Type 4: Any company (Company may opt for Statutory Declaration if the above 
supporting documents are not available yet.) 
If you do not have the requested documents, select ‘Any Company’ option. 

• Download FORM E2 (A Statutory Declaration), fill, sign, get it notarized, and 
upload. 
 

• If the documents uploaded are password-protected, please indicate the 
password. 
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4.2. Statement of Director 

Upon uploading supporting document, go to Statement of Director section  

 
• Enter Name of Director. 

 

• Mark the checkbox based on the appropriateness of the period indicated  
 

• Enter in the signature (use the clear signature button to remove). 
 

• The current date will be auto populated. 
 

4.3. Contact details for clarification and Application submitted by 

• Enter contact details for clarification and follow-up  
o Name  
o Job Title 
o Email Address  
o Business Phone 

 

 
 

• Click on ‘Submit’ button 
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5. Acknowledgement & Confirmation 

 

• Upon submission, you see a confirmation notice of form submission.  
 

 
 

• Click on “Apply for New Application Request” if you wish to start a new 
application. 
 

• Acknowledgement email will be sent to your registered email address  to 
confirm the submission . 

 
 

END OF DOCUMENT 


